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Ontario Chapter 
 

70 Leek Cres . ,  Richmond Hil l  ON L4B 1H1 
Telephone:   416-499-4000/Fax:   416-499-8752 

 

APPLICATION FOR MEMBERSHIP 
 
The unders igned hereby appl ies  for membership in the Architectural  Woodwork 
Manufacturers Associat ion of Canada -  Ontar io Chapter and hereby acknowledges they 
have read the Const i tut ion & By-Laws,  the Code of Conduct (attached as Appendix A )  
and the ful l  contents of this  membership appl icat ion form and agrees to abide by these 
documents and any amendments thereto.  
 

Company Profile 
 
Company Legal  Name:           
Address :               
City/Province/Postal  Code:            
Telephone:         Fax:         
Website :            
Main Representat ive:       Tit le :        
E-mai l  Address :            
Alternate Representat ive:      Tit le :        
E-mai l  Address :            
Year of Establ ishment:            
Registered Owner of Company:           
Nature of  Business/Goods and Services provided       
           
           
 
Our cheque for membership,  payable to the Architectural  Woodwork Manufacturers 
Association of Canada – Ontario Chapter,  i s  enclosed as fol lows:  
 
Membership Category -  please indicate  Manufacturer       
    Associate      
    Design Authori ty      
    Educat ion Sector no charge   
    Media Sector  no charge   
 
   Ini t iat ion Fee:      
   Dues:        
   Sub-Total :       
   HST (#R124359670)     
    
   Total Enclosed     
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Membership Categories and Dues 
 

Manufacturer Member 
 
Please complete pages 1, 6 and Appendix B (page 8)  
 
Any person,  f i rm or corporat ion engaged in the architectural  woodwork manufactur ing 
industry .  Such members shal l  have ful l  vot ing r ights  and shal l  be ent i t led to the 
pr iv i leges and responsibi l i t ies  of  the Associat ion,  including the r ight  to s i t  as  Director at  
the AWMAC National  Board.  
 
Initiation Fee: $   100.00   Annual Dues: $ 1,250.00 
 
A manufacturer membership application form received by the end of June wil l  pay 
ful l  init iation fee and annual dues,  plus HST. 
 
Forms received from July 1s t  to the end of the year wil l  pay the init iation fee and 
annual dues,  plus HST, as fol lows: 
 
Month Manufacturer Initiation Manufacturer Dues 
July  $100.  $600.  
August  $100.  $500.  
September $100.  $400.  
October $100.  $300.  
November $100.  $200.  
December $100.  $100.  
 
Manufacturer Membership Criteria  
 
Membership in AWMAC Ontar io Chapter carr ies  the fol lowing obl igat ions and 
responsibi l i t ies :  
 
1 .  Each appl icant must  at  the t ime of appl icat ion for membership,  have been in 

business for a  per iod of f ive (5)  years ,  or  have demonstrated experience in the 
industry ,  to the sat isfact ion of the Board of Directors .  

2 .  AWMAC Ontar io Chapter supports  and enforces i ts  GIS and IS programs both 
provincia l ly  and nat ional ly .  Al l  manufacturer  members are required to support  and 
comply with both of these programs.  As an AWMAC Ontar io Chapter member,  i f  you 
are bidding on a project  which specif ies  e i ther of these programs,  as  part  of  the 
mil lwork tender ,  you are obl igated to:  

 
a)  Carry the GIS/IS fee as part  of  your tender;  

b)  Notify the GIS Office of  the project particulars;  

c)  Notify the GIS Office i f  you are the successful  bidder awarded the contract;  

d)  Provide the GIS Office with hard copies of  al l  requisite documentation in a 
t imely manner;  

e)  Keep the GIS Office apprised of the status of  the project and request 
inspections al lowing five business days’  notice;  
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f)  Provide the GIS Office with any change orders/addenda which affect the 
architectural  mil lwork;  

g)  Submit payment for GIS invoices within 30-45 days;  

h)  Manufacture mil lwork to AWMAC standards unless specifications contradict 
the standards.  Specifications over-rule AWMAC standards,  however,  every 
effort  should be made to make the owner/architect aware of  the confl ict  
between their  specif ication and AWMAC standards as early on as possible;  

i)  Rectify al l  deficiencies set  forth in AWMAC inspection reports in a t imely 
manner and advise the GIS Office in writ ing of the completion of the 
rectif ications setting out each noted deficiency individually and the manner 
in which it  was rectif ied;  

j)  Arrange with the GIS Office for a f inal  site inspection ensuring the 
inspector wil l  have access to al l  required areas prior to the date of  
inspection; 

k)  Submit any comments or confl icts regarding an inspection report to the GIS 
Office in writ ing within 3 business days of receipt of  the report by fax or 
email .  

 

3.  Invoic ing for membership is  conducted on an annual  bas is .  Fai lure to submit  
payment for membership within the t ime a l lotted wi l l  nul l i fy  your membership and 
your name wi l l  be removed from the roster  and website .  

4 .  Membership wi l l  be terminated should a member company go bankrupt or into 
receivership.  

5 .  Membership wi l l  be terminated i f  the Board of Directors deems a wri t ten complaint  
from an owner,  architect  or corporate member just i f iable .   Any reasonable inspect ion 
costs  incurred as a  result  of  the just i f iable complaint  wi l l  be borne by the appl icant 
after  ful l  d iscuss ion between AWMAC Ontar io Chapter and the appl icant ,  pr ior to 
the inspect ion.  

6 .  AWMAC Ontar io Chapter members are provided with two writ ten not ices of non-
compliance.  Should the member not respond and/or rect i fy  the issue of non-
compliance within the a l lotted t ime per iod contained in the not ice ,  the default ing 
member wi l l  be given a f inal  wri t ten warning advis ing of the date of revocat ion of 
their  membership fa i l ing proper rect i f icat ion.  

7 .  An appl icant is  free to reapply for membership two (2)  years after  the date of 
membership denia l  or  terminat ion.  

 
 
Under the manufacturer membership category,  each applicant wil l  be required to 
include the fol lowing documentation with the completed application form:  
 
 

a)  Appendix B  at tached – 4 completed projects  over $10,000 during 
 the last  2 years .   

b)  Copy of WSIB Cert i f icate .   
c)  Copy of Insurance Pol icy .   
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Associate Members 
 
Please complete pages 1 and 6 
 
Any person,  f i rm or corporat ion engaged in the supply of mater ia ls ,  products or services 
re lated to and aff i l iated with the architectural  woodwork industry .  Such members shal l  
have ful l  vot ing r ights  and shal l  be ent i t led to the pr iv i leges and responsibi l i t ies  of  the 
Associat ion,  including the r ight  to s i t  as  Director at  the AWMAC National  Board.  
 
Initiation Fee: $ 100.00    Annual Dues: $850.00  
 
An associate membership application form received by the end of June wil l  pay ful l  
init iation fee and annual dues,  plus HST. 
 
Forms received from July 1s t  to the end of the year wil l  pay the init iation fee and 
annual dues,  plus HST, as fol lows: 
 

Month Initiation Dues 
July  $100.  $425.00 

August  $100.  $350.00 
September $100.  $275.00 

October $100.  $200.00 
November $100.  $125.00 
December $100.  $ 75.00 

 
Sponsorship from Current Member 
 
Under the associate membership category,  each appl icant wi l l  require sponsorship for 
membership from one current manufacturer member  in good standing.  A letter  of  
reference from the sponsor must accompany the appl icat ion form. 
 
 
Sponsor Company Name            
 
Sponsor Company Contact            
 

 
 

Design Authority Members 
 
Please complete pages 1 and 6  
 
 Architect   Interior Designer  Specification Writer 
 
Annual Dues:       $ 75.00 
 
Design Authori ty  membership includes a copy of the latest  edit ion of the ‘Architectural  
Woodwork Standards’ .  
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Education Sector 
 
Please complete pages 1 and 6 
 
Membership is granted to educational institutes. Representatives 
are not eligible to vote at meetings.  
 

 
 
Media Sector 
 
Please complete pages 1 and 6 
 
Membership is granted to companies that produce industry-specific 
publications. Representatives are not eligible to vote at meetings.  
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Please complete and sign below: 
 
 
I acknowledge that I have read and ful ly understand the responsibi l i t ies and 
obligations of membership in the Architectural  Woodwork Manufacturers 
Associat ion of Canada - Ontario Chapter.  I  acknowledge that I have read the 
Constitution & By-Laws (attached with the application form), the Code of 
Conduct (attached as Appendix A)  and the ful l  contents of this membership 
applicat ion form. I agree to abide by these documents and any amendments 
thereto and to uphold the highest standards possible within the industry.  
 
 
 
 
Dated:             
 
Print Name:            
 
Signature:             
 
 
 

 
 
 
AWMAC Ontario Chapter Use: 
 
 
Date Presented:             
 
Board’s Decision:             
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Appendix A 
 
 
 
 
 

Ontario Chapter 
 
 

Code of Business Conduct 
 

As a member of the Architectural  Woodwork Manufacturers  Associat ion – Ontar io 
Chapter ,  this  f i rm subscr ibes to the fol lowing code of business conduct :  
 
We bel ieve that  a l l  our business transact ions should be based upon that  which is  moral ly  
r ight ,  rather than upon that  which may be legal ly  enforced.  
 
We wi l l  support  the f inancia l  and moral  object ives of the Associat ion and part ic ipate in 
a l l  Associat ion act iv i t ies ,  in order to foster  common goals  for the betterment of the 
ent ire  industry .  
 
We wi l l  abide by a l l  bylaws and regulat ions passed by the Board of Directors in 
accordance with the Const i tut ion of the Associat ion.  
 
We recognize the AWMAC Qual i ty  Standards for Architectural  Woodwork as the 
industry standard,  and wi l l  adhere to specif icat ions in the manufacture of their  products 
and to avoid the subst i tut ion of infer ior qual i ty  products ,  and we agree to support  and 
mainta in this  standard.  

 

We wi l l  mainta in the highest  integr i ty  and str ive for excel lence in the qual i ty  of  our 
work,  our re lat ionship with our employees ,  c l ients ,  and col leagues.  
 
We wi l l  nei ther sol ic i t  employees ,  nor procure contracts  surrept i t iously from our 
competi tors .  
 
We wi l l  promote the products and ski l ls  of  our company,  rather than disparage our 
competi tors .  
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Appendix B 
 
Four Completed Projects over $10,000 (within the last 2 years) 
  
P r o j e c t  T i t l e             
G e n e r a l  C o n t r a c t o r            
C o n t a c t  N a m e             
T e l e p h o n e  N u m b e r     F a x  N u m b e r      
E - M a i l  A d d r e s s             
A r c h i t e c t / O w n e r            
C o n t a c t  N a m e             
T e l e p h o n e  N u m b e r     F a x  N u m b e r      
E - M a i l  A d d r e s s             
 
P r o j e c t  T i t l e             
G e n e r a l  C o n t r a c t o r            
C o n t a c t  N a m e             
T e l e p h o n e  N u m b e r     F a x  N u m b e r      
E - M a i l  A d d r e s s             
A r c h i t e c t / O w n e r            
C o n t a c t  N a m e             
T e l e p h o n e  N u m b e r     F a x  N u m b e r      
E - M a i l  A d d r e s s             
 
P r o j e c t  T i t l e             
G e n e r a l  C o n t r a c t o r            
C o n t a c t  N a m e             
T e l e p h o n e  N u m b e r     F a x  N u m b e r      
E - M a i l  A d d r e s s             
A r c h i t e c t / O w n e r            
C o n t a c t  N a m e             
T e l e p h o n e  N u m b e r     F a x  N u m b e r      
E - M a i l  A d d r e s s             
 
P r o j e c t  T i t l e             
G e n e r a l  C o n t r a c t o r            
C o n t a c t  N a m e             
T e l e p h o n e  N u m b e r     F a x  N u m b e r      
E - M a i l  A d d r e s s             
A r c h i t e c t / O w n e r            
C o n t a c t  N a m e             
T e l e p h o n e  N u m b e r     F a x  N u m b e r      
E - M a i l  A d d r e s s             
 


